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The  Information  Center  announces.... 

the  Information  Center  Subscription 


What  is  the  Information  Center  Subscription? 

The  Information  Center  is  providing  agencies  the  opportunity  to 
subscribe  to  Information  Center  services.  The  subscription 
includes  unlimited  use  of  electronic  mail,  unlimited  use  of  the 
central  calendar,  training  program  discounts  of  approximately  30 
percent,  support  and  site  visits  for  microcomputer  related 
problems  and  equipment  pool  discounts  of  approximately  50 
percent. 

What  is  the  fee? 

The  subscription  is  $20  per  month  per  microcomputer  or  is 
negotiable  on  an  agency  wide  volume  business  basis. 

What  happens  if  I  don't  subscribe? 

For  agencies  that  do  not  subscribe,  free  telephone  support  will 
still  be  available  and  up  to  2  hours  free  assistance  per  problem 
or  question  will  be  provided.  Assistance  in  a  particular  area 
beyond  2  hours  or  on-site  will  be  billed  at  $  32,00  per  hour 
except  for  word  processing  assistance  which  will  be  billed  at 
$20.00  per  hour. 

When  does  the  subscription  begin? 

The  subscription  begins  on  July  1,  1987. 

Who  do  I  contact  for  more  information  or  to  sign  up? 

The  July  issue  of  News  and  Views  will  have  more  information  or 
check  the  training  schedule  for  a  list  of  classes  with  subscriber 
rates  or  contact  Dave  Marshall  at  444-2920. 


6670  Laser  Printer 

The  6670  printer  is  now  a  full-time  RJE  printer.  The  output  will 
be  checked  hourly  and  special  forms  will  be  checked  and  usually 
printed  around  noon.  If  you  have  any  questions  regarding  the 
6670,  please  call  the  Text  Unit  at  444-2858. 


Discounts  for  Upgrading  IBM  Software 

State  agencies  that  purchase  new  IBM  software  may  qualify  for  a 
discount.  This  same  discount  may  apply  towards  the  cost  of 
upgrading  to  new  releases.  To  determine  if  the  software  you  are 
purchasing  or  upgrading  qualifies  for  a  discount,  contact  Bob 
Foster  of  IBM  at  444-5000. 

DisplayWrite  4  Upgrade 

It  appears  that  most  agencies  are  making  the  software  upgrade 
from  DisplayWrite  3  to  DisplayWrite  4.  The  Information  Center  is 
also  upgrading  its  training  curriculum.  We  will  also  continue  to 
provide  support  to  DisplayWrite  3  users  as  the  need  arises. 

DW3  is  no  longer  available  and  the  deadline  to  upgrade  from  DW3 
to  DW4  is  October  31.  The  cost  of  upgrading  is  $75.  If  you 
decide  to  upgrade  after  the  deadline,  the  cost  will  be  $495.  If 
you  need  an  upgrade  form  or  more  information,  contact  Gale 
Kramlick  at  444-2974. 

New  Release  of  Personal  Manager 

A  new  release  of  the  mainframe  calendaring  system  called  Personal 
Manager  will  be  installed  on  June  26,  1987.  New  features 
include: 

Cursor  is  now  at  the  top  and  one  character  instead  of 
two  is  used  per  function. 

Telephone  messages  are  protected  so  only  the  user  and 
the  designated  alternates  can  view  them. 

Entering  a  PF3  or  end  on  the  option  line  returns  the 
user  to  the  previous  menu 

Typing  an  X  on  the  option  line  exits  personal  manager 

Lists  are  now  scrollable.  For  example,  the  person 
directory  can  be  scrolled  by  using  a  PF8  to  move  down 
or  a  PF7  to  move  back. 

Personal  Manager  includes  the  following  features: 

schedule  appointments  with  other  Personal  Manager 
users,  schedule  group  appointments  and  resources  such 
as  conference  rooms 


send   telephone   messages   to   other   Personal   Manager 
users. 


Personal  Manager  runs  under  TEXT  and  is  available  on  terminals  or 
microcomputers  attached  to  the  State  of  Montana  Computer  Network. 
The  new  release  will  be  demonstrated  on  June  25  at  9:00  am.  Call 
444-2974  to  register. 

Use  of  Personal  Manager  is  available  through  the  Information 
Center  Subscription.  For  more  information,  call  Teri  Lundberg  at 
444-3994. 

PC  Graphics 

Business  graphics  have  proven  very  useful  in  portraying  masses  of 
raw  data  in  easily  understood  form.  The  widespread  availability 
of  PC's  has  made  this  power  available  to  many  state  agencies  at 
low  cost. 

The  Information  Center  evaluated  PC  Graphics  packages  and 
selected  Freelance  Plus  for  full  support.  The  selection  was 
based  on  ease  of  use,  capability  to  import  data  from  Lotus  1-2-3 
and  dBase,  and  its  similarity  to  1-2-3 's  menu  structure. 

Freelance  can  be  used  to  draw  most  standard  business  charts, 
including  pie,  line,  bar,  and  text  charts  (sorry,  no  3D).  Almost 
infinite  control  of  size,  color,  and  location  (including  rota- 
tion) of  graphic  elements  is  available.  This  makes  it  easy  to 
place  more  than  one  graph  on  a  page  and  use  special  highlighting 
techniques  to  call  attention  to  specific  parts  of  one  or  more 
graphs . 

One-day  classes  on  Freelance  Plus  are  scheduled  for  June  17  and 
18.  More  information  is  listed  in  the  training  schedule  or  call 
444-2974  to  register. 


TRAINING 


*********  nf^  CLASS  ********* 
DisplayWrite  4  Transition  Class 

Become  familiar  with  the  newest  version  of  DisplayWrite.  Attend 
the  DW4  Transition  Class  offered  August  6.  This  class  is 
designed  to  assist  making  the  transition  from  DisplayWrite  3  to 
DisplayWrite  4.  This  class  will  explain  the  differences  between 
the  two  versions  and  include  hands-on  exercises  to  demonstrate 
the  new  features.   Call  Gale  at  444-2974  to  sign  up. 

New  Tutorial 

A  new  tutorial  has  been  added  to  the  Computer  Based  Training 
(CBT)  area  in  the  Information  Center.  It  is  the  "Turbo  Pascal 
Tutor".  The  Turbo  Pascal  Tutor  covers  an  introduction  to 
microcomputer  programming  and  turbo  pascal  (3-5  hours),  the 
basics  of  turbo  pascal  (24-30  hours),  and  advanced  turbo  pascal 
topics  (24-30  hours). 

If  you  are  interested  in  reserving  any  of  our  CBT  tutorials  or 
books,  contact  Gale  at  444-2974  or  Sandi  at  444-3086. 

Free  Seminars 

The  following  short  seminars  are  free.  Call  Gale  at  444-2974  to 
sign-up. 

June  12,  1987  ISPF 

8:30  am  to  10:30  am 

Learn  advanced  editing  commands  and  selected  utilities. 
Shifts  and  bounds,  overlays,  excluding  ranges,  picture 
strings,  text  handling,  and  entry  assist  will  be  discussed. 
SDSF,  catalog  inquiry  and  management,  and  the  move/copy 
utilities  will  also  be  covered. 

June  23,  1987  New  ISD  Billing  Rates 

2:00  pm  to  4:00  pm 

Learn  about  the  new  ISD  billing  rates  which  go  into  effect 
July  1st.    This  session  is  intended  for  technical  users  who 
need  to  know  the  effect  of  the  new  rates.   Costs  of  various 
types  of  processing  will  be  examined. 
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June  25,  1987  New  Release  of  Personal  Manager 

9:00  am  to  10:00  am 

This  demonstration  will  cover   the  new  features  included  in 
the  new  release  of  Personal  Manager.   Topics  include: 
making  appcintraents,   scheduling   group  meetings,  telephone 
messaging,  and  resource  scheduling. 

***************************************************************** 

*  UPCOMING  CLASSES  * 

***************************************************************** 

State  Data  Network  Classes 

ISPF  Advanced  Topics 

Basic  Terminal  Skills 

New  ISD  Billing  Rates 

New  Release  of  Personal  Manager 

Personal  Services/PC 

Personal  Manager 

SAS  &  SAS  JCL 

Basic  Terminal  Skills 

Microcomputer  Classes 

Jun  3  Telephone  Training 

Jun  4,  5  Beginning  Microcomputer  Skills 

Jun  8-9  Introduction  to  Lotus  1-2-3  (CLASS  FULL) 

Jun  9-10  Introduction  to  WordPerfect  (CLASS  FULL) 

Jun  11  DisplayWrite  3  -  Special  Topics 

Jun  15-16  Advanced  Lotus  1-2-3  (CLASS  FULL) 

Jun  17,  18  Freelance 

Jun  22-23  Advanced  WordPerfect 

Jun  24  Fundamentals  of  DOS 

Jun  26  Micro  Database  Concepts  and  Design 

Jun  29-30  Beginning  R:Base  System  V 

Jul  8  (a.m.)  Telephone  Training 

Jul  13,  14  Beginning  Microcomputer  Skills 

Jul  15-16  Introduction  to  Lotus  1-2-3 

Jul  20-21  Introduction  to  WordPerfect 

Jul  22-23  Intermediate  RBase 

Jul  24  Administering  the  IBM  Token  Ring 

Jul  30  PFS:Professional  File 

Aug  3,4  Beginning  Microcomputer  Skills 

Aug  5-6  Introduction  to  Lotus  1-2-3 

Aug  6  (p.m.)  DW4  Transition 

Aug  7  Intermediate  DOS 

Aug  10-11  Introduction  to  WordPerfect 


TRAINING  SCHEDULE 

STATE  DATA  NETWORK  CLASSES 


USING   PERSONAL   SERVICES/PC   (PS/PC):     presented   by   Jeanette 

Rushford   and   Mel   Liston  of   the 
Information  Center 


DATE: 

TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 


July  16,  1987 

1:00  pm  to  3:30  pm 

Room  25,  Mitchell  Building 

$30.00 

10 

Beginning   Microcomputer   Skills   and 

experience   with   either  WordPerfect  or 

Displaywrite  3 


PS/PC  allows  you  to  electronically  send  and  receive  messages  or 
files.  A  document  created  by  either  WordPerfect  or  Displaywrite 
3  can  be  distributed  to  any  other  person  also  using  PS/PC  by 
going  through  DISOSS  on  the  state's  mainframe. 

To  use  PS/PC  you  must  have  the  Personal  Services/PC  software,  the 
IBM  PC  3270  Emulation  Program  and  adapter,  and  a  coaxial  cable  or 
phone  line  connecting  your  PC  to  the  mainframe. 


PERSONAL   MANAGER   (PM) 


presented   by  Teri   Lundberg   of  the 
Information  Center 


DATE: 

TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 


July  17,  1987 

8:30  am  to  10:30  am 

Room  25,  Mitchell  Building 

$30.00 

10 

Beginning  Microcomputer   Skills  or  Basic 

Terminal  Skills 


Personal  Manager  is  a  calendaring  product  available  to  anyone  who 
can  establish  a  session  with  the  mainframe.  It  is  used  for 
scheduling  meetings  (for  yourself  and  others),  reserving  re- 
sources like  conference  rooms  and  even  taking  telephone  messages. 


BASIC  TERMINAL  SKILLS:   presented  by  Gary  Wulf  of  the  Information 

Center 

DATE:  June  19,  1987 

Aug  12,  1987 
TIME:  8:30  a.m.  to  4:00  p.m. 

PLACE:  Room  25,  Mitchell  Building 

COST:  $50.00 

LIMIT:  8 

PREREQUISITE:  3270nd   (interactive    class   on   terminal 

operation) 

BASIC  TERMINAL  SKILLS  is  a  hands-on  workshop  to  provide  experi- 
ence using  computer  terminals  and  the  SPF  editor.  The  SPF  editor 
is  an  easy-to-learn  menu  used  to  enter  data  and  programs  into  the 
State  of  Montana  central  computer  system.  Entering  data, 
changing  data  and  submitting  programs  for  execution  are  covered 
in  detail.  Also  covered  are  SPF's  utility  functions  and  how  to 
track  job  output. 

This  course  is  essential  for  state  government  personnel  using 
terminals  tied  into  the  State  of  Montana  central  computer.  This 
course  is  a  prerequisite  for  many  other  ISD  classes. 

SAS  &  SAS  JCL:   presented  by  Gary  Wulf  of  the  Information  Center. 

DATE:  July  27  through  July  29,  1987 

TIME:  8:30  am  to  4:30  pm  each  day 

PLACE:  Room  25,  Mitchell  Building 

COST:  $150.00 

LIMIT:  10 

PREREQUISITE:  Basic  Terminal  Skills 

Though  SAS  stands  for  Statistical  Analysis  System,  it  has  a  fully 
featured  programming  language  useful  for  applications  which  are 
not  strictly  statistical  as  well.  This  class  will  cover  the  SAS 
language  in  both  online  and  batch  environments  and  for  statist- 
ical and  general  applications.  The  first  half  day  will  be 
devoted  to  IBM  Job  Control  Language  (JCL)  as  needed  by  SAS 
programs.  If  you  have  taken  our  JCL  course,  attendance  during 
this  section  is  not  necessary,  but  please  let  us  know  when 
registering. 


MICROCOMPUTER  CLASSES 


Note:  The  microcomputer  training  classes  beginning  in  July  now 
have  two  prices  listed.  Subscribers  of  the  Information  Center 
services  receive  the  discounted  subscriber  price. 


BEGINNING  MICROCOMPUTER 


SKILLS:    presented  by 
Information  Center 


the  staff  of  the 


DATE:  (one  day  only) 

July  13,  1987 

July  14,  1987 

Aug  3,  1987 

Aug  4,  1987 

TIME: 

8:30  a.m.  to  4:30  p.m. 

PLACE: 

Room  25,  Mitchell  Building 

NON- SUBSCRIBER  COST: 

$60.00 

SUBSCRIBER  COST: 

$40.00 

LIMIT: 

10 

PREREQUISITE: 

None 

This  course  will  give  participants  brief  hands-on  experience  with 
microcomputers.   Topics  to  be  covered: 

The  machine 

The  operating  system 

Word  processing 

Spreadsheets  and  graphics 

File  management 

Communications 

All  class  time  will  be  spent  using  microcomputers  and  software. 
The  participant  will  learn  what  microcomputers  can  do  and  how  to 
approach  them  with  a  positive  attitude.  This  course  or  its 
equivalent  is  a  prerequisite  for  other  microcomputer  courses. 


ADMINISTERING  THE  IBM 


TOKEN   RING   NETWORK:     presented   by  Ron 
Heilman  of  the  Information  Center 


DATE: 

TIME: 

PLACE: 

NON-SUBSCRIBER  COST: 

SUBSCRIBER  COST: 

LIMIT: 

PREREQUISITE: 


July  24,  1987 

8:30  am  to  4:30  pm 

Room  25,  Mitchell  Building 

$60.00 

$40.00 

10 

Beginning  Micro  Skills   and  Using  the 

Token  Ring  class 


This  class  is  for  those  responsible  for  managing 
ing  the  IBM  Token  Ring  Local  Area  Network. 


and  administer- 


The  main  topics  to  be  covered  are: 

The  NET  START  statement  and  its  parameters 
Different  network  configurations 

Defining  the  network  as  a  communications  gateway 
Network  limitations 

NOTE:  This  class  is  not  intended  for  the  casual  network  user.  If 
you  have  any  questions  on  the  prerequisites  or  the  class  itself, 
contact  Ron  Heilman  at  444-2924. 


FUNDAMENTALS   OF   DOS : 


presented   by   Brett   McAlister   of  the 
Information  Center 


DATE: 

TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 


June  24,  1987 

8:30  a.m.  to  4:30  p.m. 

Room  25,  Mitchell  Building 

$50.00 

10 

Beginning  Micro  Skills   and/or 

micro  experience 


3  months 


FUNDAMENTALS  OF  DOS  is  intended  for  microcomputer  users  who  need 
to  know  more  about  controlling  their  microcomputer  through  its 
operating  system.   Programming  experience  is  NOT  required. 

Topics  to  be  covered  include: 

What  is  DOS?   Why  is  it  necessary  to  know  about  it? 

DOS  names  for  peripherals 

File  naming 

Special  files  like  CONFIG.SYS 

Internal  commands   -  DIR,  ERASE,  RENAME,  TYPE,  COPY  and 

their  variations 
External  commands  -  FORMAT,  SYS,  DISKCOPY,  CHKDSK,  MODE 
How  to  interpret  batch  files 
Backup  procedures 


INTERMEDIATE  DOS: 


presented  by  Brett 
tion  Center 


McAlister  of   the  Informa- 


DATE: 

TIME: 

PLACE : 

NON-SUBSCRIBER  COST: 

SUBSCRIBER  COST: 

LIMIT: 

PREREQUISITE: 


Aug  7,  1987 

8:30  am  to  4:30  pm 

Room  25,  Mitchell  Building 

$60.00 

$40.00 

10 

Fundamentals    of    DOS   or 

experience 


appropriate 


This   class   is   designed   to 
"Fundamentals  of  DOS"  class. 


follow   the   Information   Center's 


It  is  not  designed  for  programmers  and  does  not  intend  to  teach 
all  the  advanced  features  of  the  operating  system.  The  topics 
that  are  covered  in  "Intermediate  DOS"  are: 

ATTRIB  MODE  JOIN 

DISKCOMP  SELECT  XCOPY 

REPLACE  LABEL 

Other  features  of  the  Disk  Operating  System  that  will  be  dis- 
cussed are: 

Filters  (FIND,  MORE) 

Batch  File  Creation  (EDLIN,  Batch  file  commands) 

If  you  have  any  questions,  please  contact  Brett  McAlister  at  444- 
2044. 


GRAPHICS  CLASSES 

>  >  *  *  *  NEW  CLASS  *  *  *  <  < 

FREELANCE:   presented  by  Gary  Wulf  of  the  Information  Center 

DATE:  (one  day  only)  June  17,  1987 

June  18,  1987 

TIME :  8  :  3  0  am  to  4  :  3  0  pm 

PLACE:  Room  25,  Mitchell  Building 

COST:  $50.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Microcomputer  Skills 

This  class  will  give  participants  hands-on  experience: 

1.  Using  Freelance   to  create   and  enhance  business  graphs 
with  Freelance 's  extensive  freehand  capabilities 

2.  Importing  data  from  Lotus  1-2-3  and  dBase  to  create  graphs 

3.  Importing  Lotus  graphs  into  Freelance  for  enhancement. 

Time  permitting,   general  graphics  design  techniques  will  be 
discussed. 


10 


WORD  PROCESSING  CLASSES 


INTRODUCTION  TO   WORDPERFECT:   presented  by  Melanie  Liston  of  the 

Information  Center 


DATE: 

TIME: 

PLACE : 

NON-SUBSCRIBER  COST: 
SUBSCRIBER  COST: 
LIMIT: 
PREREQUISITE: 


20  and  21,  1987 

10  and  11,  1987 
am  to  3:30  pm  on  first  day 
am  to  noon  on  second  day 
25,  Mitchell  Building 

00 

00 


July 

Aug 

8:30 

8:30 

Room 

$90. 

$60. 

10 

Beginning  Microcomputer  Skills 


This  course  is  intended  for  anyone  interested  in  learning  the 
basics  of  WordPerfect.  This  class  will  concentrate  on  text 
creation,  use  of  function  keys,  editing,  formatting,  printing, 
filing,  and  retrieving  documents.  Merging  documents,  macro 
creation,  block  functions  and  use  of  the  spell  checker  are  also 
covered. 

ADVANCED  FEATURES   OF  WORDPERFECT:   presented  by  Gale  Kramlick  of 

the  Information  Center 


DATE: 
TIME: 

PLACE: 
COST: 
LIMIT: 
PREREQUISITE: 


June  22  and  23,  1987 

8:30  am  to  3:30  pm  on  first  day 

8:30  am  to  12:00  noon  on  second  day 

Room  25,  Mitchell  Building 

$75.00 

10 

Beginning    Microcomputer    Skills 

Introduction  to  WordPerfect 


and 


For  those  already  using  WordPerfect,  the  advanced  class  will 
cover  footnotes,  column  generation,  document  preview,  advanced 
macros,  advanced  merging,  and  outlining.  Math  functions,  sorting 
capabilities  and  dual  document  editing  are  also  covered. 


11 


DISPLAYWRITE  3  -  SPECIAL  TOPICS:    Presented  by  Gale  Kramlick  of 

the  Information  Center 

DATE:  June  11,  1987 

TIME:  9:00  am  to  Noon  (session  1) 

1:00  pm  to  4:00  pm  (session  2) 
PLACE:  Room  25,  Mitchell  Building 

COST:  $35.00  for  1  session  OR 

$50.00  for  both  sessions 
LIMIT:  10 

PREREQUISITE:  Beginning  Microcomputer  Skills  and 

Introduction  to  DW3  or  equivalent 

This  course  is  intended  for  those  already  using  Displaywrite  3  on 
a  microcomputer  for  word  processing.   The  special  topics  class  is 
designed  to  present  tips,  shortcuts,  and  advanced  features  of  the 
package.   The  morning  class  will  cover  Document  Utilities  (copy, 
delete  and  renaming  files).  Profile  Tasks  (storing  changed  text 
defaults),  and  Keystroke  Programming.   The  afternoon  class  will 
cover  Merge  Documents  (using  Get  with  Stop  Codes,  Using  Merge 
with  Named  Variables  and  Paragraph  Libraries). 

DISPLAYWRITE  4  TRANSITION  CLASS:   presented  by  Gale  Kramlick  of 

the  Information  Center 

DATE:  August  6,  1987 

TIME:  1:00-4:00  p.m. 

PLACE:  Room  25,  Mitchell  Building 

NON-SUBSCRIBER  COST:  $40.00 

SUBSCRIBER  COST:  $30.00 

LIMIT:  10 

PREREQUISITE:  Introduction  to  DisplayWrite  3  or  equiv- 
alent 

For  those  already  using  DisplayWrite  3,  this  class  will  cover  the 
differences  between  DisplayWrite  3  and  DisplayWrite  4  and  furnish 
hands-on  exercises  demonstrating  the  new  features. 


12 


SPREADSHEET  CLASSES 


INTRODUCTION  TO  LOTUS  1-2-3:   presented  by  Brett  McAlister  of  the 

Information  Center 

DATE:  July  15  and  16,  1987 

Aug  5  and  6,  1987 
TIME:  8:30  am  to  3:30  pm  on  the  first  day 

8:30  am  to  12:00  noon  the  second  day 
PLACE:  Room  25,  Mitchell  Building 

NON-SUBSCRIBER  COST:       $90.00 
SUBSCRIBER  COST:  $60.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Microcomputer  Skills 

This  course  is  designed  for  anyone  with  little  or  no  previous 
1-2-3  or  microcomputing  experience. 

INTRODUCTION  TO  LOTUS  1-2-3  will  concentrate  on  1-2-3  spreadsheet 
creation  and  editing.   Building  formulas,  using  functions, 
formatting  information,  the  1-2-3  command  structure  and  the 
creation  of  graphics  is  covered.   Printing  spreadsheets  and 
graphs  is  also  included.   The  more  advanced  features  such  as 
macro  programming  and  database  commands  are  covered  in  other 
classes. 

Class  format  consists  of  lecture  and  hands-on  practice  followed 
by  lab  time  on  actual  agency  spreadsheets  for  further  experience. 


COMMUNICATIONS  CLASS 


TELEPHONE  STATION  USER  TRAINING:   presented  by  LaVelle  Brannin 

DATE:  July  8,  1987 

TIME:  8:30  a.m.  to  10:00  a.m. 

10:30  a.m.  to  noon 

PLACE:  Room  25,  Mitchell  Building 

COST:  FREE 

LIMIT:  10 

PREREQUISITE:  none 

This  class  is  designed  to  familiarize  new  employees  or  refresh 
current  employees  with  the  features  and  use  of  the  state  tele- 
phone system.  Also  discussed  will  be  the  different  calling 
capabilities  available  and  the  dialing  plan. 

This  is  an  interactive  class  combining  demonstrations  and  hands 
on  usage  of  the  features  and  the  dialing  plan. 
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DATABASE  CLASSES 

MICRO  DATABASE  CONCEPTS  AND  DESIGN:   presented  by  Randy  Holm  of 

the  Information  Center 

DATE:  June  26,  1987 

TIME:  8:30  am  to  4:30  pm 

PLACE:  Room  25,  Mitchell  Building 

COST:  $50.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Microcomputer  Skills 

This  class  is  designed  to  give  participants  a  primary 
understanding  of  what  a  relational  database  is  and  how  it 
compares  to  other  products  like  Lotus  1-2-3  and  PFS:Prof essional 
File.   The  class  teaches  database  design  techniques  and  is  a 
prerequisite  for  other  database  classes  offered  by  the 
Information  Center. 

BEGINNING  R:BASE  SYSTEM  V:   presented  by  Randy  Holm  of  the 

Information  Center 

DATE:  June  29  and  June  30,  1987 

TIME:  8:30  am  to  4:30  pm  each  day 

PLACE:  Room  25,  Mitchell  Building 

COST:  $100.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Microcomputer  Skills  and  Micro 

Database  Concepts  and  Design 

This  class  will  give  participants  hands-on  experience  creating  a 
database  and  developing  a  simple  application  with  R:Base  System 
V.   The  application  will  include  database  updates,  queries,  and 
simple  forms  and  reports  generation.   "Prompt  by  Example"  and 
"Express"  will  be  used. 

INTERMEDIATE  R:BASE  SYSTEM  V:   presented  by  Randy  Holm  of  the 

Information  Center 

DATE:  July  22  and  23,  1987 

TIME:  8:30  am  to  4:30  pm  each  day 

PLACE:  Room  25,  Mitchell  Building 

NON- SUBSCRIBER  COST:  $120.00 

SUBSCRIBER  COST:  $80.00 

LIMIT:  10 

PREREQUISITE:  Beginning  R:Base  System  V 

This  class  will  expand  on  what  was  covered  in  the  beginning 
R:base  class. 
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Topics  covered  include  sophisticated  forms  and  reports,  multi- 
table  operations,  database  maintenance,  and  R:base  commands  and 
functions.   An  overview  of  custom  code  and  macros  will  be  given 
to  demonstrate  the  programming  capabilities  of  R:base,  but 
emphasis  will  be  on  simple  enhancements  to  Application  Express 
rather  than  programming  from  scratch. 

INTRODUCTION  TO  PFS : PROFESSIONAL  FILE:   presented  by  Brett 

McAlister  of  the  Information  Center 

DATE:  July  30,  1987 

TIME-  8:30  am  to  2:30  pm 

PLACE:  Room  25,  Mitchell  Building 

NON-SUBSCRIBER  COST:  $60.00 

SUBSCRIBER  COST:  $40.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Micro  Skills 

The  PFS -Professional  file  software  is  an  easy  to  use  file 
management  system.   It  is  a  recent  software  package  that  replaces 
PFS: File  and  PFS:Report. 

This  course  will  give  the  participant  hands-on  experience 
creating  databases  demonstrating  the  flexibility  of  this  software 
in  storing,  retrieving,  and  updating  a  large  amount  of  related 
information. 

The  related  report  generation  software  will  be  used  to  create 
columnar  reports  from  your  files. 


15 


COMPUTER  BASED  TRAINING 


The  following  free  tutorials  are  available  in  the  Computer  Based 
Training  Lab  located  in  Room  24  of  the  Mitchell  Building.   The 
tutorials  are  either  diskette  or  video-based.  All  are  designed 
for  individual  study  and  self -pacing.   Tutorials  available  in  the 
CBT  lab  include: 

Using  Displaywrite  3 

Disk  Operating  System  (DOS) 

Intro  to  Lotus  1-2-3 

Macro  Programming  &  Advanced  Lotus  1-2-3 

Typing  Instructor 

Teach  Yourself  WordPerfect 

The  Instructor  (microcomputer  systems) 

Call  Gale  in  the  Information  Center  at  444-2974  to  reserve  time 
in  the  lab  or  to  check  out  the  tutorials. 


FULL  CLASS  FEE  WILL  BE  BILLED  TO  THE  REGISTRANT  UNLESS 
CANCELLATIONS  ARE  MADE  BY  THREE  DAYS  BEFORE  THE  DATE  FOR  EACH 
CLASS . 
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ISD  ENROLLMENT  APPLICATION 
(FOR  ALL  COURSES) 


PLEASE  CCMPLETE  THE  FOLLOWING  APPLICATION  AND  RETURN 
TO  INFORMATION  SERVICES  DIVISION 


COURSE: 
DATE: 

STUDENT: 


AGENCY/DIVISION: 
MAILING  ADDRESS: 


PHONE : 


ISD  BILLING  NUMBER: 


SOC  SEC  NO  (FOR  P/P/P) : 
AUTHORIZED  SIGNATURE: 


HAVE  YOU  MET  THE  PREREQUISITES  FOR  THIS  COURSE^   PLEASE 
EXPLAIN  GIVING  JOB  EXPERIENCE  OR  CLASS  WHEN  APPLICABLE 


700  copies  of  this  public  document  were  printed  at  a  cost  of 

*j:)U,uu.   Distribution  costs  are  $16.00 
^a.x^^^  Editor:  Teri  Lundbera 
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DEPARTMENT  OF  ADMINISTRATION 
INFORMATION  SERVICES  DIVISION 
INFORMATION  CENTER  BUREAU 
RM  24,  MITCHELL  BLDG 
HELENA,  MT  59620 


